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Supplementary information
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Ordre des comptables généraux accrédités du Québec

2. Competency Guide - public accountancy



Introduction

The Regulation respecting the public accountancy permit of the Ordre des comptables généraux accrédités du
Québec (the “Regulation”) stipulates that to obtain the designation “auditor” and practice public accountancy,
you must satisfy certain requirements, including those associated with a training period as specified in the
Regulation.

You must also demonstrate to the Ordre that you have maintained your competency and knowledge acquired up
to date. Upon submission of the Form evaluating competencies and experience acquired in public accountancy,
various departments of the Ordre will evaluate your application.

A competency map has been prepared jointly by the three professional accounting orders. It presents all of the
professional competencies that the CGA member must have to practice public accountancy. For the purposes
of the evaluation to obtain the public accountancy permit and not to diminish the importance of the others, only
those competencies deemed essential have been selected. These are: assurance, taxation and performance
measurement.

The requirements concerning the obligatory training period pursuant to the Regulation include the following
elements:

1) Extract from the Regulation published in the Gazette officielle du Québec [...] Standards for issue of the
public accountancy permit, section 3

“The training period required to obtain a public accountancy permit shall be of a dura-
tion of 24 months and shall consist of not less than 2,500 hours of professional services
rendered to the public. Of those 2,500 hours, 100 hours shall be rendered in taxation
and not less than 1,250 hours in assurance.

Of those 1,250 hours, not less than 625 hours shall pertain to auditing.

For the application of the first and second paragraphs, the following hours shall be
taken into consideration:

(1) the hours completed by the member during his training period for the issue of his
certified general accountant’s permit and which meet the conditions of the training
period for obtaining a public accountancy permit;

(2) the hours completed by the member as part of a review or audit engagement in
the practice of his profession as a certified general accountant;”

2) Extract from the Regulation, Standards for issue of the public accountancy permit, section 10

“A member holding a public accountancy permit in respect of whom the hours required
for the training period in public accountancy were completed more than 5 years prior
to the date of application for the public accountancy permit shall successfully complete
the monitoring program.”



Definitions

Assurance:

“An assurance engagement is an engagement where, pursuant to an accountability relationship between
two or more parties, a practitioner is engaged to issue a written communication expressing a conclusion
concerning a subject matter for which the accountable party is responsible.” CICA Handbook, section 5025.03

Review engagement:

“In a review engagement, the practitioner provides a moderate level of assurance by designing procedures
so that, in the practitioner’s professional judgment, the risk of an inappropriate conclusion is reduced to a
moderate level through procedures that are normally limited to enquiry, analytical procedures and discussion.
Such risk is reduced to a moderate level when the evidence obtained enables the practitioner to conclude the
subject matter is plausible in the circumstances.” CICA Handbook, section 5025.12

Audit engagement:

“In an audit engagement, the practitioner provides a high, though not absolute, level of assurance by designing
procedures so that in the practitioner’s professional judgment, the risk of an inappropriate conclusion is reduced
to a low level through procedures such as inspection, observation, enquiry, confirmation, recalculation,
reperformance and analytical procedures.” CICA Handbook, section 5025.11

Participate actively in an audit engagement means that the practitioner is actively involved in all steps of the
execution of the audit engagement, including planning, risk assessment, meetings, recording data in file and
drawing conclusions.

In relation to the issuance of the public accountancy permit, the hours devoted to preparing an audit record
without actively participating in the execution of the audit engagement as defined in the preceding paragraph
are not considered by the Ordre to be relevant experience for the purposes of obtaining such a permit.



FORM

Read this before completing the form.
The Ordre will only process applications for permits which are completed.

A completed file consists of:

1° Public Accountancy Permit Application

2° Duly completed Public Accountancy Competency and Experience Evaluation Form
3° Current professional liability insurance in force

4° Continuing education report as provided by regulation

5° Up-to-date annual compulsory declaration

6° Dues paid

7° Declaration of any professional liability claim (sec. 62.2 of the Professional Code)

Only the Public Accountancy Permit Application and the Public Accountancy Acquired Competency and
Experience Evaluation Form must be submitted to the Order. The other requirements (listed above) will be
verified and reviewed internally.

Moreover, in every case, you must complete Section V Declaration before a commissioner of oaths about
experience acquired.

Furthermore, Section VI Attestation by the employer of experience acquired by the member in a public
accounting firm must be completed for each firm where experience was acquired, up to a total of 2,500 hours,
starting with your most recent experience. You must also attach a description of the main tasks performed
as part of your duties (CV or any other document you consider relevant).

Identification

Last name First name

Member No. Year permit obtained

Address (no., street, apartment)

City Postal Code Telephone

Email




Section |l

Evaluation of competencies acquired
to practice public accountancy

IMPORTANT: This form has been prepared by the Ordre des CGA du Québec. However, in order to complete
it properly, you must refer to the Competency Guide - Public Accountancy which is the main reference
document for the analysis of all public accountancy permit applications. Furthermore, the Competency Guide
provides information that supplements the descriptions appearing below.

This section must be completed without exception by all CGA members who apply for a public accountancy
permit. It evaluates the level of your knowledge with regard to each of the competencies appearing in the
Competency Guide — Public Accountancy

Definition of levels of knowledge:

Level 1: Your knowledge is theoretical and you are not able
to impliment/demonstrate this competency

Level 2: Your knowledge does not allow you to impliment/demonstrate
this competency without supervision

Level 3: Your knowledge is such that you are proficient in this competency
and can make recommendations to clients.

At the end of each statement, you will find the reference to the Competency Guide — Public Accountancy
(e.g. D-1.1)

Moreover, you must prove the level of knowledge and experience acquired
with appended elements, such as

(i) elements from your continuing education
(ii) explanations in reference to your task descriptions.

Example :

For the element on taxation competency, i.e. “Identify the applicable tax legislation provisions and
inform the management about them,” you could add “/ attended all the training courses on the taxa-
tion of companies and individuals.”

Identification of the period in which the experience was acquired

For each experience for which you enter a yes, please specify if it is prior experience (you no longer
practice it) or current experience (you currently practice it).

In its analysis, the Ordre will check that the answers provided concerning acquired experience are consistent
with the information about your experience (sections lll and IV of this form) and the list of training activities
appearing in your Continuing Education Form submitted annually.
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Section lll

Evaluation of competencies acquired to practice public
accountancy for a member currently working
in a public accounting firm

This section must be completed by any member currently practicing in a public accounting firm,
whether as owner, partner, shareholder or employee. It presents the member’s profile and experience
and enables the Ordre to evaluate the experience acquired and used for the purpose of obtaining
a public accountancy permit.

Member currently at a firm

|:| You currently practice on your own behalf as an owner, |:| You are an employee in a firm of which you are not an owner,
partner or shareholder partner or shareholder

Period covered: from to Period covered: from to

Name of your firm Name of your employer

Date your firm opened Title

Title Address

Address City Postal Code

City Postal Code Telephone Fax

Telephone Fax Email

Email If you have completed the section above, please go directly
to Sections V and VI and provide the information requested.




Number of partners

(if more than ten, please attach another page)

,CGA ,CGA
Name Name

,CGA ,CGA
Name Name

,CGA ,CGA
Name Name

,CGA ,CGA
Name Name

,CGA ,CGA
Name Name

Type of firm and classification

[_] Sole proprietor

[] Informal grouping

(] Partnership

|:| Limited Liability Partnership (LLP)

|:| corporation

No. of employees

CGA:

CA: CMA:

Other:

16



Other addresses where you practice in a firm

(if more than two, please attach another page)

Name Name

Title Title

Address Address

City Postal Code City Postal Code
Tel. Fax Tel. Fax

Email Email

Professional services offered

Please provide the information requested in sections V and VI.
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Member already practicing public accounting
in a public accounting firm as owner, partner,
shareholder or employee

This section must be completed by any member who is submitting a first application for a public
accountancy permit and wishes to have their prior experience recognized for the purpose of prac-
ticing in an accounting firm.

Member already practicing in an accounting firm (please also complete sections V and VI)

No. of Starting Ending Owner

@ f fi
ompany name of firm employees date date or employee

[ ] Owner

[ ] Employee

(] Owner

|:| Employee

[] Owner
(] Employee

[ ] Owner

[ ] Employee

(] Owner

[ ] Employee

Signature (membre CGA) Date
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Declaration before a commissioner
of oaths about experience acquired

Note: Completion of this section is compulsory.

Member No.

I hereby confirm that:

a) | have accumulated 2,500 hours of billable hours*, according to the requirements of the Ordre des comptables généraux accrédités
du Québec (CGA) of which at least 100 hours were in taxation;

b) and of this total of 2,500 hours, at least 1,250 hours were devoted to assurance, of which 625 hours were part of audit engagements.
| confirm that my practical experience complies with the experience requirements for obtaining a public accountancy permit, and specifically: the
hours of experience that | have accumulated were devoted to the acquisition of certain competencies stipulated in the Competency Guide — Public

Accountancy.

I confirm that | am in good standing with respect to the Québec Code of Ethics of Québec and the Independence Standard published and adopted
by CGA-Canada, version 1.2.

| certify that the information included on the form is true, exact and complete.

Signature of CGA Date

Solemnly affirmed before me at on
City Date

Commissioner of oaths:

Signature

* The term billable hours is defined by the hours normally billed to the client by the CGA member.
It does not include time devoted to “routine work or office work.”
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